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Step by Step Guide for Change in VCC Information 
 

Steps Description 

1. Go to www.vcc.bizfile.gov.sg. 

 

2. Click on ‘Login’.  

 
 

3. Login via CorpPass or SingPass. 

file:///C:/Users/Kenneth%20Tay/Documents/Custom%20Office%20Templates/www.vcc.bizfile.gov.sg


Change in VCC Information Page 2 

 Last Updated on 13 Oct 2020 

 

 

4. Click on ‘eServices’ -> ‘Make Changes’ -> ‘Change in VCC Information’. 
 

 

5. 
To select your VCC, click on ‘ ’. 
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6. The checklist page is displayed. 
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8. At the bottom of the page, click ‘Next’. 

 

9. Change in VCC Information Form is displayed.  
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10. - Tick the type of changes you want to file under ‘Required Changes in 
VCC information’. 
 
- Click ‘Next’. 
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11. Skip step 11 if you are not filing a ‘Change in Name’  
 
-Otherwise, enter ‘Proposed New Name of VCC’.  
 
-Select ‘In-Principle Approval from Referral Authorities’. 
 
-Tick ‘Notice of Special Resolution for Change of VCC Name’.  
 
-Click ‘Next’. 
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12. Skip step 12 if you are not filing a ‘Change in VCC Type’  
 
-Otherwise, select ‘New type of VCC’. 
 
-Click ‘Upload’ to attach a copy of the amended constitution (pdf format). 
 
-Select ‘Effective Date of Change’. 
 
-Click ‘Next’. 
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13. Skip step 13 if you are not filing a ‘Change in Registered Office 
Address’  
 
- Otherwise, enter the ‘Postal Code’. 
 
- Enter ‘Level’ and ‘Unit No’. 
 
- Select ‘Effective Date of Change’. 
 
- Click ‘Next’. 
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14. Skip step 14 if you are not filing a ‘Change in Address where 
Register of Members and Index is Kept’  
 
-Otherwise, enter ‘Postal Code’. 
 
-Enter ‘Level’ and ‘Unit No’. 
 
-Select ‘Effective Date of Change’. 
 
-Click ‘Next’. 
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15. Skip step 15 if you are not filing a ‘Change in Working Hours’  
 
-Otherwise, select ‘New Working Hours’. 
 
-Select ‘Effective Date of Change’. 
 
-Click ‘Next’. 

 

16. Skip step 16 if you are not filing a ‘Change in User-Described 
Activity Description’.  
 
-Otherwise, enter ‘New User-Described Activity Description’. 
 
-Select ‘Effective Date of Change’. 
 
-Click ‘Next’. 
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17. Skip step 17 if you are not filing an ‘Alteration of Constitution under 
Section 20(5) of VCC Act’  
 
-Otherwise, click ‘Upload’ to attach the files (pdf format). 
 
-Select ‘Effective Date of Change’. 
 
-Click ‘Next’. 

 

18. Read the declaration and click ‘Finish’. 
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19. Verify all information on the confirmation page and click ‘Submit’ at the 
bottom of the page. Otherwise, click ‘Back’ and make the relevant 
changes. 
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20. Click ‘Make Payment’. If you need help, please refer to eGuide on 
Payment Integration in www.bizfile.gov.sg. 

 

19. Acknowledgement page is displayed. 
 

 

http://www.bizfile.gov.sg/


Change in VCC Information Page 15 

 Last Updated on 13 Oct 2020 

 

20. The record will be shown on the dashboard as ‘Pending’ if the application 
of change in VCC name is routed for approval. Otherwise, the status will 
be reflected as “Completed”. 
 

 

 


