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Step by Step Guide for Name Application for a New VCC 
 

Steps Description 

1. Go to www.vcc.bizfile.gov.sg. 

 

2. Under our eServices, click on ‘APPLY’ under Name Application.  

 

3. Login via ‘CorpPass’ or ‘SingPass’. 

file:///C:/Users/Kenneth%20Tay/Documents/Custom%20Office%20Templates/www.vcc.bizfile.gov.sg
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4. You will be re-directed to eServices for VCC. 
Under eServices > Starting > click ‘Application for New VCC Name’. 
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5. The checklist page is displayed. 

 

 

6. Click ‘Next’.  

 

7. VCC Name Application Form is displayed.  
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8. 
-Enter ‘Proposed Entity Name. The proposed name will show  if the 
name is available or an error message if the name is not available.  

 
 
 
When the name is not available an error message will be shown. 

 



Name Application for a New VCC Page 5 

 Last Updated on 23 July 2020 

 

9. -Enter activity description in ‘User-Described Activity Description’. 
 
-Click ‘Next’. 
 

 

10. -Click ‘Yes’ if In-principle has been obtained from Public Authorities. 
 
-Click ‘Add IPA’ to attach files (pdf format). 
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11. -Select the name of Approval Authority. 
 
-Click ‘Upload’ to attach the supporting documents (pdf format).  
 
-Click ‘Submit’  

 

12. Click ‘Add VCC Officer’ 
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13. -Select ‘Identification Type’  
 
-Enter identification number in ‘Identification No’. 
 
- Click ‘Edit’ if you wish to change your alternate address. 
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14. -Enter email address  
 
-Select ‘Country Code’  
 
- Enter mobile number  
 
-Select position in ‘Position Held in Entity’  
 
- Click ‘Yes’ or ‘No’ to indicate whether the individual is a director or 
qualified representative of the manager of the VCC’. 
 
-Click ‘Submit’. 

 

15. Read through the declaration and click ‘Finish’. 
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16. Verify information on the confirmation page  
 
-Click ‘Submit’ at the bottom of the page. Otherwise, click ‘Back’ to make 
the relevant changes (if any). 

 

17. -Click on ‘Make Payment’ to pay for Name Application. If you need help, 
please refer to eGuide on Payment Integration in www.bizfile.gov.sg. 
 
 

 

http://www.bizfile.gov.sg/
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18. Acknowledgement Confirmation is displayed after payment is made. 
Click on ‘PRINT’ to print the page. 
Click on ‘VIEW RECEIPT’ to view the receipt. 

 

 


