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Step by Step Guide for Registration of Charge 
 

Steps Description 

1. Go to www.vcc.bizfile.gov.sg. 

 

2. Click ‘Login’.  

 
 

file:///C:/Users/Kenneth%20Tay/Documents/Custom%20Office%20Templates/www.vcc.bizfile.gov.sg
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3. Login via CorpPass or SingPass.

 

4. Click ‘My VCC List’ to display a list of VCC.

 

5. 
To select your VCC, click on ‘ ’. 
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6. Under Quick Links > Charges > Click “Registration of Charge by VCC / Sub Fund”.
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7. The checklist page is displayed. 

 

 

8. Click ‘Next’. 
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9. Registration of Charge Form is displayed.  
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10. Select ‘Type of Lodgement’.  

 
 

 



Registration of Charge Page 7 

 Last Updated on 14 Apr 2020 

 

11. -Select ‘Statement Containing Particulars of Charge’  
 
-Click ‘Next’ 

 

12. Enter the ‘Instrument And Its Execution’ details, as indicated in the highlighted 
section below.  
 
-Click ‘Next’. 
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13. Click ‘Add Chargee’. 

 

14a. -Select ‘Charge Type’ and ‘Identification Type’. 
 
-Enter ‘Chargee Identification No and select ‘Amount Secured by The Charge’.  
 
-Click ‘Submit’ if the option is ‘No’ in ‘Amount Secured by The Charge’ and skip ‘Step 
14b’.  
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14b. Click ‘Amount Secured by Charge’.

 
 
-Enter ‘Amount Secured by Charge’ and Select ‘Currency’. 
 
-Enter ‘Description of Amount Secured’  
 
-Click ‘Submit’. 
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15. Select the ‘Declaration’ and click ‘Next’. 

 

16. Read the declaration and click ‘Finish’. 
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17. Verify the details in the confirmation page and click ‘Submit’. Otherwise, click ‘Back’ 
to make the necessary changes. 

 

18. Click ‘Make Payment’. If you need help, please refer to eGuide on Payment 
Integration in www.bizfile.gov.sg. 

 

http://www.bizfile.gov.sg/
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19. Acknowledgement page is displayed. 
Click on ‘PRINT’ to print the page. 
Click on ‘VIEW RECEIPT’ to view the receipt. 

 

20. The record will be shown on the dashboard with the status ‘Completed’. 

 

 


