
Step by Step Guide for Variation of Charge 

Step
s 

Description 

1. Go to www.vcc.bizfile.gov.sg. 

 

 
2. Login for Business Users  

 

 

3. Under the left menu, click on Charge > Variation of charge 
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4. Click on “NEXT” 

 

5. Click on the “SEARCH” button to select the VCC/Sub-fund 

 
 
Select the VCC/Sub-fund by clicking on the relevant icon  

 
 



6. After selecting the VCC/Sub-fund, go to the “List of registered 
Charge(s)” > select the charge to be filed. 

 
 
Fill in the fields such as “Date of Instrument of Variation” and “Description 
of Instrument of Variation”. 

 

7. Click on the “Type of Changes”. Two options will be provided. 

 
 



 
Option 1: If lodger choose “Variation Description”, lodger will need to 
update the field “Description of Variation”. Lodger can choose to upload a 
document if the space is insufficient. 

 
 
Option 2: If lodger choose “Chargee Details and Amount Secured”, a 
new tab showing “CHARGEE DETAILS AND AMOUNT SECURED” will 
appear on the horizontal navigation bar. 

 
 



Click on “Chargee Details and Amount Secured”. You will be redirected to 
a table for lodger to update the chargee details. 

 
 
 
By clicking on the pencil icon, lodger can edit the details. The cross icon 
is to delete the row of record. 

 
 
Lodger can edit the information that was filed during “Registration of 
charge” application. It includes “Chargee Type”, “Identification Type” 
“Chargee Identification No.” “Did the charge secure all monies owing?”. 
The cross button on the left of amount secure table is to delete the row of 
record. 
 
By clicking “ADD AMOUNT SECURED BY CHARGE”, the lodger can add 
a new record. 



 
 
In “ADD AMOUNT SECURED BY CHARGE” pop-up window, enter 
“Amount Secured by the Charge” “Currency” “Description of Amount 
Secured”. 

 
 

8. Click on “NEXT” button to proceed. 
 

 
Click on “NEXT” 

 



9. Verify and confirm the information on the preview page and click 
‘FINISH’ . 

 
 

 


